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26-1 GOVERNMENTACCOUNTABILITY BOARD GAB 12.04

Chapter GAB 12
CERTIFICATION AND TRAINING OF MUNICIPAL CLERKS

GAB 12.01 Definitions. GAB 12.04 Training content.
GAB 12.02 Certification. GAB 12.05 Certification waiver
GAB 12.03 Initial certification and renewal of certification.

GAB 12.01 Definitions. In this chapter: then—currentycle. Those 6 hours training will apply to the fel
(1) “Board” means the government accountability board. lowing cycle.

yearand continues through December 31 of the following evef@cationsthroughout the statend shall make training opporteni
numberedyear ties available on-line, and in videor audio format, to enable

interestedndividuals to renew their certification.

(4) Eachmunicipal clerk who attends a training course-con
ductedunderthe direction of the boarsi'staf shall register with
theboard. Individuals may not carry over trainimaurs to qualify
for renewal of their certification in subsequent election cycles.

(5) The approved training magonsist of attendance at any

(3) “Municipal clerk” includes the executiwdirector and dep
uty director of the Milwaukee City Board of Electi@ommis
sioners.

(4) “Municipal election oficial” meansmunicipal clerk, dep
uty clerk or any municipal employee chad with dutieselated

to the administration of elections. L . e e ;
combinationof the following training opportunities if that train

(5) “Statewide Voter Registration Systemis the election ; L :
administrationsoftware application provided by the board t%n%mgp::%r;l;rtuet%covers all or part of the training content described

enablelocal election dfcials to register voters, track absentee
voting, and administer elections.
History: CR 08-024: cr Register November 2008 No. 635, eff. 12-1-08.

(&) A certification-training course for municipal clerks or
chief election inspectors conducted under the direction of the
boardstaf.

GAB 12.02 Certification. (1) Only municipal clerks who (b) Training on the use of the Statewidet& Registration

meetthe training standards established in this chapter shall be c@¥Stempresented undéhe direction of the board staincluding
tified by the board. on-linetraining developed for the board and made available to

(2) Any other municipal electionfficial who meets the stan local election oficials.

dardsestablished in this chapter may be certified by the board, (€) A workshop conducted by the board S&dfa state or dis
P y y .. . trict meeting of the Méconsin CountyClerks Association, V§-

; o e h ot in i chaot "ConsinMunicipal Clerks Association, istonsin Bwns Associa
of municipal clerks are those set forth in this chapter tion or League of Méconsin Municipalities.

h(4) The tr)loard_shall maintain a recorld ﬁf the mﬁ_niciﬁal clerks (q) An information presentation conducted by the board staf
who meet the training standards established by this chapter gn4sponsored by theniversity of Wsconsin Extension Local

(5) To establish completion of certification requirements, &overnmenCenter
municipal clerk shall provide the board with documentation of (e) Training conducted by a municipal or county clerk for elec
attendancet any approved training that has not been conductggl, inspectors, pursuant $s. 7.10 (9), 7.15 (1) (e) and J1Stats.

by board stdf (f) Attendance at a state, regional or national conference, or a

(6) The records concerning the training qualifications ofeminarof a professional ganization, thaserves election &
municipalclerks are public records and shallgrevided by the jgls.

board upon requgst. L o (6) Theboard shall maintain a record of the approved training
(7) Thegoverning bodyf any municipality whose municipal eyent,including the date and location of the approved training.

glr?aihtf)?lﬁc}tci)fi(randeg% :Rgttf?é?'gg tﬁ?ggggs set out in ¢hapter (7) Whenthe individualhas completed the renewal reqtire
Historv: OR 08-024: cr Register N{\/ember 2008 No. 635. eff. 12-1-08.  Mentsthe individuals certification shall be extended for the dura
y: FerReg -0, €l " tion of the next election cycle.

" e . History: CR 08-024: cr Register November 2008 No. 635, eff. 12-1-08.
GAB 12.03 Initial certification and renewal of certifi -

cation. (1) To qualifyfor initial certification, individuals shall GAB 12.04 Training content. (1) The content of the
attendor viewa core curriculum training course conducted U”d%'aining curriculum shall be prescribed by the board.
thedirection of the board sfafTheexpiration date for initial cer o : . .
tification shall coincide with the end of the election cycle durinpne(ﬁt)s,-rhe training curriculum shall include the followingje

whichthe initial certification was obtained. (a) A core curriculum session thatovides an overview of the
(2) After attending the initial training and obtaining Cert'f'caelection—relateaﬂuties of a municipal clerk.

tion, individuals seeking to maintain their training certification for . . .
¢ (b) Instructions on the proper completion of election-related

the succeeding election cycle must attend, during the current el A . ; . - X
tion cycle, an additional 3 hours of training approved by the-dir qrmsand notices, including a requirement that the information on
election-relatedorms be legible.

tor and general counsel of the board. Attendantieeatore cur - X ) o
riculum class plus attendance at three additional hours of (C) Review of the applicable statutory deadlines for publishing
approvedraining (for a total of 6 hours of training during the nOtICES,SmeIttIng petitions and ballot access documents.

tial term) will certify the attendee through the endhef succeed (d) Directions for the review and completion of election-re
ing election cycle. Any further renewal of certificatiovill latedforms and petitions, includiraffixing the signature and cer
requireattendance at 6 hours of additional approved training in ttication required by law
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(e) Treatment of confidential voter informati@md proof of (n) Requirements for establishing, equippirsypplying,
residencelocuments received from a voter securing,and preparing polling places for electiomg;luding

(f) Review ofthe deadlines and procedures for delivering-confMeérgencyreparedness. .
pletedelection-related documents to the board of canvassers. (0) Election—-day responsibilities of the municipal clerk.

- . .. (p) Post—electionresponsibilities of the municipal clerk,
(g) A descnppon .Of the calendar of election events and Cr't'cl‘ﬁlcluding conducting the municipal canvass, issuegtificates
election—relatedimelines.

_ " ) _ of election and conducting a recount.
(h) Duties of the municipal clerk with respect to candidates for (q) Requirements for recall and direct legislation.

municipaloffice. (N The consequences for failing to follow prescribed proce
(i) Requirements for ballot design and preparaiiociuding  dures.
write—in ballots for military and overseas electors. (s) Any other information prescribed by the board.

(i) Dutiesof the municipal clerk with respect to voters, inelud History: CR 08-024: cr Register November 2008 No. 635, eff. 12-1-08.
ing absentee, militaryoverseas and confidential electors, and GAB 12.05 Certification waiver . (1) In theevent of an
accessibilityto the electoral process. emergencythe municipal clerk may make a written request to the
(k) Requirements for recruitment, appointment and traioing boardfor a waiver of the training requirement for a municipal

electioninspectors, special voting deputies, special registratiterk.
deputiesand other election fitials. (2) The request shall beo_mmunicateq_to the director and
L) Requirements for acquisition, testing, security and audit gffeneralcounsel of the board ".‘ an expeditious manngr .
vot(in)g equ?pment g 9 y (3) Therequest shall describe the facts that establish the basis
) . ) i for the emegency request and the steps that have been taken by
(m) Procedures for ensuring security lafllots and voting the municipal clerk to obtain the required training.

equipmentjncluding chain of custody documentation, use of sefi (4) The director and general counsel of the board may grant a
alized, tamper—evident sealand monitoring of security proce \ajver of the required training for one election cycle.
dures. History: CR 08-024: cr Register November 2008 No. 635, eff. 12-1-08.
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